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Article 13
Teacher Duty Day and Teaching Hours
        TEACHER DUTY DAY
1. The length of the student school day, a matter of Board policy, is based upon judgment as to the value of time spent in school by the student and is not a negotiable subject. Reasonable notice shall be given by the Board to the Association of any contemplated changes in the length of the student school day.

2. The teacher duty day for teachers at the elementary, middle and secondary school levels shall be seven and one-half hours per day, exclusive of at least a 30-minute duty-free lunch and inclusive of required schoolwork time prior to the start and after the end of the student school day. The duty day shall be one continuous period of time unless otherwise agreed to by the teacher involved. No teacher shall be given a non-continuous assignment unless the Association is first notified that the assignment shall or might be made.

3. The teacher duty day for vocational teachers shall be seven and one-half hours per day, exclusive of at least a 30-minute duty-free lunch and inclusive of required work time prior to the start and after the end of class. With the consent of the particular teacher involved, the duty day for vocational teachers may be split into no more than two parts, one of the parts to provide for at least a 30-minute duty-free lunch period.

4. At the elementary, middle and secondary school levels, t Teachers may be assigned duties that place them in direct teaching contact with students (referred to herein as “contact time”). The “contact time” may not exceed 30 hours per week including passing time. Teachers at the middle and secondary [secondary HIGH] school levels shall not be required to have more than an average of five classes per day, averaged over a quarter, unless otherwise agreed by the teacher; provided, however, when block scheduling is used at a middle school, the number of classes shall be the hours in the block rather than the number of subjects taught in the block.

5. Vocational teachers may be assigned duties that place them in direct teaching contact with students (referred to herein as “contact time”). The “contact time” may not exceed 30 hours per week, including break time. Vocational teachers shall not be required to have more than an average of five classes per day, averaged over a quarter, unless otherwise agreed by the teacher.

       TEACHER ABSENCE & REPORTING SYSTEM
6. Teachers who find it necessary to be absent shall report their absences before the start of their duty day to the District's central [central] leave reporting and substitute system either via telephone or the internet and shall also make a building-level report in accordance with uniform procedures established by the principal.

7. It is recognized that some employees may wish to arrive earlier than their scheduled arrival time or leave later than their scheduled departure time, and the parties agree that employees may do so. [MOVED HERE FROM WHAT WAS SECTION 9 A teacher may, on occasion, request permission from the principal to leave earlier than the normal departure time, and such request 
shall be granted if the departure does not interfere with the teacher's duties and if a reason for the early departure is given by the teacher when the request is made. A principal may, on occasion, request an individual teacher to remain later than the normal departure time, and such request shall be granted provided no teacher shall be requested to remain late on numerous occasions.] 
8. Employees in buildings with special schedules and [Employees in buildings with special schedules SPECIALISTS, TOSA’S, ITINERANT AND Sspecial] special education teachers shall have adjusted schedules to conform to those special situations, but such schedules shall not exceed the teaching duty-day hours or contact time specified in Sections 2 through 5 [5 3] of this Article.

9. A teacher may, on occasion, request permission from the principal to leave earlier than the normal departure time, and such request shall be granted if the departure does not interfere with the teacher's duties and if a reason for the early departure is given by the teacher when the request is made. A principal may, on occasion, request an individual teacher to remain later than the normal departure time, and such request shall be granted provided no teacher shall be requested to remain late on numerous occasions. [MOVE TO SECTION 5 A teacher may, on occasion, request permission from the principal to leave earlier than the normal departure time, and such request shall be granted if the departure does not interfere with the teacher's duties and if a reason for the early departure is given by the teacher when the request is made. A principal may, on occasion, request an individual teacher to remain later than the normal departure time, and such request shall be granted provided no teacher shall be requested to remain late on numerous occasions.] 
       DUTY FREE LUNCH PERIOD
10. All teachers shall be given a duty-free lunch period of at least 30 minutes.  At the elementary level, this period of at least 30 minutes shall be exclusive of time spent by elementary teachers getting the children started through the lunchroom procedure followed in that building.  SUCH TIME WILL BE EXCLUSIVE OF THE TIME REQUIRED TO SUPERVISE STUDENTS IN HALL AREAS OR IN ESCORTING STUDENTS TO THE LUNCHROOM.   This [This THE] lunch period shall, to the extent practical, considering the schedule in that building, begin between the hours of 10:30 a.m. and 12:45 [12:45 1:00] p.m. In individual buildings, the principal may establish a longer lunch period for teachers if that is desired by the teachers in that building and if such an extension can be accommodated within the schedule in that building and without lengthening the student school [student school TEACHER DUTY] day. If a teacher desires to be officially unavailable during the [DUTY FREE] lunch period, that teacher may notify the office, and the teacher shall not be contacted, conferred with or asked to perform duties except in emergency situations. A teacher may, at the teacher’s discretion, leave the building during this period, provided the teacher gives advance notice to the school office. This advance notice may be a blanket notice at the beginning of the school year, term or other period of time, so long as the teacher intends to, and in fact does, regularly leave the building during the lunch period. A teacher who leaves the building only infrequently during the lunch period may give the advance notice to the office each time.
11. MOVED FROM SECTION 16 Employees having assignments at different sites on the same day shall be given a reasonable amount of time to travel from one site to another and shall not be required to use their lunch period for such purpose. The time given shall be determined based upon the distance involved and the method of transportation available to the employee and shall be reasonable under all circumstances.  

SUPERVISION
12. Teachers recognize that quality education is dependent on the maintenance of a controlled, positive academic atmosphere in the classroom and a safe and orderly condition in non-classroom areas of a school campus wherever students are located during the school day. To this end

a. Teachers shall make every effort to maintain a productive educational atmosphere during instructional sessions and shall call upon appropriate administrative personnel for assistance when this is not possible;

b. The administration shall assume the primary responsibility for supervision of students who are not in instructional situations; 

c. Teachers shall provide assistance to the administration for the establishment of order in hallways and the lunchroom, until personnel have established the authority needed to carry out their assignments; thereafter, teachers shall respond to administration requests for supervision; Teachers shall provide assistance to the administration for the establishment of order in hallways and the lunchroom, until personnel have established the authority needed to carry out their assignments; thereafter, teachers shall respond to administration requests for supervision;
d. As necessary, teachers shall be required to supervise students in non-instructional situations.

PLAN TIME & SUPERVISION RESPONSIBILITIES

13. [REVERTS TO ORIGINAL LANGUAGE] Teachers in elementary schools shall have 90 minutes of daily noncontact time immediately preceding or following the instructional day in blocks of not less than 30 minutes.  By action of the principal in consultation with the school building council, individual elementary schools may choose alternative blocks of time immediately preceding or following the instructional day. Such time shall be utilized for teacher determined planning or preparation. Principals may require attendance at a meeting or in-service PROFESSIONAL LEARNING activity or may assign supervision duties during one or more of those blocks, provided that such meetings, in-service PROFESSIONAL LEARNING activities MEETINGS WITH TEACHER COACHES and supervision duties shall not consume more than 30 percent of any teacher's noncontact time per week, and supervision duties shall not exceed 45 minutes per week averaged over the school year. 
14. [REVERTS TO ORIGINAL LANGUAGE] Teachers in K-8 schools shall have 75 minutes of daily noncontact time immediately preceding or following the instructional day in blocks of not less than 30 minutes. By action of the principal in consultation with the school building council, individual K-8 schools may identify the blocks of time immediately preceding or following the instructional day. Such time shall be utilized for teacher determined planning or preparation. Principals may require attendance at a meeting or inservice PROFESSIONAL LEARNING activity during one or more of those blocks, provided that such meetings and inservice PROFESSIONAL LEARNING activities shall not consume more than 30 percent of any teacher’s noncontact time per week. 

15. [REVERTS TO ORIGINAL LANGUAGE] The hours per duty day during which a teacher is not in contact with the teacher’s students shall be used for teacher determined preparation, planning and consultations. Principals may require attendance at a meeting or in-service PROFESSIONAL LEARNING activity [OR MAY ASSIGN SUPERVISION DUTIES] during this time, provided that such meetings and [and ,] in-service PROFESSIONAL LEARNING activities [AND SUPERVISION DUTIES] shall not consume more than 30 percent of any teacher's noncontact time per week [AND SUPERVISION DUTIES SHALL NOT EXCEED 45 MINTUES PER WEEK AVERAGED OVER THE SCHOOL YEAR].  
SUBSTITUTES AND CLASS COVERAGE

16. The District shall continue to make every effort to furnish substitutes for absent teachers. Each teacher shall prepare and keep available written directions for a substitute. When a substitute is not available and a teacher provides coverage, that teacher shall be compensated at the rate of $25 per hour. Compensation shall be paid on a pro rata basis when teachers substitute for split class coverage. Each building shall design a plan to address the situation in which a classroom teacher or specialist is absent and a substitute is unavailable. The plan shall be published to staff members. The goal of the plan is to share the burden caused by the absence equitably. The building’s shared decision-making process [shared decision-making process LEADERSHIP TEAM] shall be used in developing and reviewing the plan. [be used in developing and reviewing the plan. GUIDE THE DEVELOPMENT AND ANNUAL REVIEW OF THE PLAN.]  The plan shall be reviewed annually. [The plan shall be reviewed annually.] The principal shall retain the final responsibility for assigning teachers when a substitute is unavailable. 

       STAFF MEETINGS

17. It is recognized that certain building meetings are essential, but the frequency and duration of such meetings shall be held to a reasonable minimum. The principal shall determine what meetings are required but shall not require attendance at more than one such one-hour meeting per school month, which is held contiguous to but outside the hours of the normal teacher duty day. Attendance at any additional meetings held pursuant to this Section shall be voluntary on the part of the teacher.  

18. In addition to the building meetings discussed in Section 17 of this Article, all employees may be required to attend up to a total of six two-hour instructional or informational meetings (including in-service and continuing education workshops) and/or parent- or school-related community meetings, on a school-level or district-wide basis, per school year. No meetings pursuant to this Section shall be held before the start or after the end of the school year. No such meetings shall be held on Sundays. Meetings held on Saturdays shall have voluntary attendance. Notwithstanding the foregoing, teacher attendance at graduation ceremonies may be made mandatory. If such attendance has been made mandatory, a principal may, upon the request of a teacher with a good reason, excuse that teacher from attendance. Teachers shall be 
given reasonable written notice of any meetings pursuant to this Section. Attendance at any additional meetings held pursuant to this Section shall be voluntary on the part of the teacher. 

PARENT-TEACHER CONFERENCES

19. [REVERT TO ORIGINAL LANGUAGE WITH UPDATE FROM 7 HOUR DUTY DAY TO 7.5 AND 3.5 HOURS OVER 4 EVENINGS TO 3.75] 
TEACHER WORK DAYS

20. [NEW 21] THE DISTRICT WILL SCHEDULE AT LEAST ONE FULL DUTY DAY OR TWO, ONE-HALF DUTY DAYS PREVIOUS TO THE START OF THE SCHOOL YEAR AS A NON-CONTACT TEACHER WORK DAY.  THIS DAY [DAY TIME] WILL BE DESIGNATED FOR TEACHERS TO GET READY FOR THE SCHOOL YEAR AND NO MEETINGS OR OTHER EVENTS WILL BE SCHEDULED DURING THIS TIME.  THIS PROVISION WILL ONLY APPLY IF THERE IS A 187 DAY CONTRACT FOR RETURNING TEACHERS WITH FOUR CONSECUTIVE NON-STUDENT DAYS AT THE BEGINNING OF THE CONTRACT YEAR.  IF EITHER CONTRACT DAYS ARE REDUCED TO LESS THAN 187 OR NON-STUDENT DAYS ARE REDUCED TO LESS THAN FOUR PRIOR TO THE BEGINNING OF SCHOOL, THIS PROVISION WOULD NOT APPLY.
21.  MOVED TO ARTICLE 15

G & H - MOVE TO ARTICLE 41.


